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	Escalator & Elevators Emergency Response Actions Checklist




	Facility Name:
	Reference No.
	REV- 000 

	No.
	Emergency Response Action Rounds Checklist
	CHECKED SATISFACTORY

	
	
	N/A
	YES
	NO

	
	Escalators & Elevators – Facility
	
	
	

	
	The Escalator/Elevator Maintenance Contractor (MC) should provide you with a 24-hour per day, 365 days per year service to respond to entrapments, breakdowns and to carry out unscheduled corrective maintenance. Your rescue service must be trained to help to resolve difficulties and to take the right action for almost all eventualities for vertical transportation systems.
	
	
	

	
	Entrapments Protocol 
	
	
	

	1
	Unless the Elevator is at a floor with its doors open it can be difficult to determine if a passenger is still in a car that has stopped. They may be ill and unable to talk. If you cannot see inside the car at a floor you should assume there is a person in it and therefore call for assistance.
	|_|
	|_|
	|_|

	2
	Are the key switches in the elevator set for normal operation
	|_|
	|_|
	|_|

	3
	Have any push buttons become jammed/stuck
	|_|
	|_|
	|_|

	4
	Are the elevator car and/or landing doors unobstructed and clear to run
	|_|
	|_|
	|_|

	5
	Is any door detector or the safety edge clean and free to work
	|_|
	|_|
	|_|

	6
	Are the main switches for electrical power to the system switched on
	|_|
	|_|
	|_|

	7
	Has the elevator been overloaded
	|_|
	|_|
	|_|

	8
	Do not try to force to open the elevator door
	|_|
	|_|
	|_|

	9
	Only trained or competent persons must carry out rescue procedures
	|_|
	|_|
	|_|

	10
	If the elevator car cannot be moved, you must immediately notify the emergency service of the elevator Maintenance Contractor (MC)
	|_|
	|_|
	|_|

	
	Note: The use of the landing door emergency unlocking key must be strictly limited to trained / competent persons for safety reasons.
	|_|
	|_|
	|_|

	No.
	Reviewer's Comments
	Resolution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Originator's Name / Signature and Date:
	Checker's Name / Signature and Date:
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